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MINUTES OF MEETING: 1QAC

MEETING-I

St. Vincent Pallotti College, Raipur
2023-24
IQAC MEETING

Date : 07/07/2023
Venue : AV Room
Time : 12:30 A.M.

Agenda:

- Review of admission status and criteria.
. Development of the academic calendar.
. Organization and formation of college committees.

LD -

- Planning for FDP and discussion about the topic.
. Evaluation of strategics to enhance research activities.
- Discussion of Industrial Collaborations with stakeholders.

[ )

MINUTES OF THE MEETING

IQAC Coordinator welcomed all the members to the first meeting of the session and
briefed about the agenda.

Minutes of the previous IQAC meeting were read and confirmed.

Strategies were devised for the college's admission process, which involved
designating the teaching staff 1o handle student counseling. Students will be provided
with support and guidance during the application and payment procedures, while also
being kept informed about the institution's programs and courses.
It was decided that cach departiment would develop the academic

calendar, cnsuring it
aligns with the teaching-learming process, assessments

v oand the overall growth of
students. The planning for the entire academic term must comply with the guidelines
set by the affiliating university.

Industry Representative Shared insights on skill paps observed in rece

and sugpested potential arcas for training and internships. Alumni
Recommended stronge

nt praduates
Representative
ralumni-industry networks 1o facilitate mentorship programs
and job placements. Employe

r Representative Stressed the importance of real-time
projects and case studieg

to bridge the gap between academia and industry practices.




planning of industrial visits, worksho
) ps, and guest lectures by industry
discussed and planned. ' i

s . ) _
The lnnf:lpal, in u.)llaborauon with the Vice-Principal and IQAC Coordinator, will
form various committees to ensure the efficient operation of the institution.

The IQAC Coordinator provided information about the planning of the Faculty
Development Program (FDP). A discussion was held regarding the selection of FDP
topics, the invitation of resource persons, and other related matters. Suggestions were
shared and recorded to enhance research activities among faculty members.

The strategic deployment document, session plan, and teaching-learning processcs

were also discussed.
Department heads have been requested to finalize su

and to plan for the session.
IQAC coordinator extended thanks to all the members and concluded the

Members Present:

Chairperson- Dr. Kuldeep Dubcy (Principal)’_@,'
Members -

1. Fr. Amit Tirkey (Director) A %T

2. Dr. G. Padma Gouri (Vice Principal) :
3. Mr. Vaibhav Shrivastava (HOD, Department of Commerce)
4, Mrs. Gayatri Iyengar (HOD, Department of Education)

5. Dr. Prachi Singh (HOD, Department of Management) ) An.n¢
6. Mrs. Yashswee Lonkar (Asst. Professor, Department of Educalion)x/ V

7. Dr. Sunita Pawar (Librarian) W
g Mr. Tiharulal Dadsena (Administrative stafl) -+ —
9. Fr. Dilip Lakra, Principal, Holy Cross School (Management Representative)

10. Dr. Omji Gupta, Asst. Prof., Govt. College, Kurud (External Member) -
11.Mr. Amitabh Dubey, Chartered Accountant, Raipur (Nominee from Local Society)@
12. Mr. Subodh Haritwal (Alumni Represe tative) » M/

13. Mr. Rajiv Mundada (Industrialist) - R)/N‘r L

14. Mrs. Vanshika Ajwani (Parent's Representative) V="

15. Mr. Ankur Banjare (Stakeholder

16, Ms. Shweta Chelani, Student, BCA 11 (Student Member) @W .
W :

bject assignments for teachers

meeting.

o

IQAC Coordinator - Mrs. Pooja Rathi, HOD, Department of Computer Scienc




MEETING - 11

St. Vincent Pallotti College, Raipur
2023-24
IQAC MEETING

Date : 25/09/2023
Venue: AY Room
Time: 1:30 P.M.

Agenda:

1. Planning and execution procedure of FDP

2. Discussion on theme and subthemes.

3. Discussion on Topics of FDP,

4. Finalizing Resource persons.

5. Budget and financial arrangements,

6. Discussion of teaching plans and methods for students.
7. Planning and Implementation of Certificate Courses

MINUTES OF THE MEETING

IQAC Coordinator welcomed all the members to the meeting and briefed about the
agenda.

Minutes of the previous IQAC meeting were read and confirmed.

The IQAC Coordinator announced that the proposal for another Faculty Development
Program for teachers and skill enhancement programs for students. Sponsorship for
the event has been approved.

After a detailed discussion, members agreed on the theme of the FDP as ‘The Use of
Al in teaching leaming and CO PO attainment calculation”, The team also discussed
the duration and structure of each session. It was decided to have a mix of keynote
addresses and hands-on workshops.

To ensure proper decentralization of tasks, various committees were formed, and
responsibilities were assigned to staff members.

The names of the resource persons were reviewed and discussed. Other logistical
aspects were discussed and finalized. An estimated budget was prepared, and
responsibilities were allocated to IQAC members accordingly.




Thf: Dlrlcclor and other members reviewed the teaching plans and methods for the on-
going Classes. "I‘hey also went over the policies for the current academic session with
external committee members, and the Co-ordinator made a nol¢ of their feedback.
IQAC Coordinator presented an overview of the Certificate Courses currently offered
by the institution, including enrolment statistics, feedback from participants, and
overall outcomes. Members Shared suggestions for incorporating interdisciplinary
courses and leveraging available expertise within departments.

The meeting concluded with a review of the key action points and responsibilities
assigned to each member.

IQAC coordinator extended thanks to all the members and concluded the meeting.

Members Present:

Chairperson - Dr. Kuldeep Dubey (Principal) __@5' .

Members-
1. Fr. Amit Tirkey (Director) Q M"W\’

2. Dr. G. Padma Gouri (Vice Principal) :
3. Mr. Vaibhav Shrivastava (HOD, Department of Commerce)\[\ P

4. Mrs. Gayatri lyengar (HOD, Department of Education)q/-

5. Dr. Prachi Singh (HOD, Department of Management)
6. Mrs. Yashswee Lonkar (Asst. Professor, Department of Education)M

7. Dr. Sunita Pawar (Librarian) e
8. Mr. Tiharulal Dadsena (Administrative staff) /@
L=

[QAC Coordinator- -Mrs. Pooja Rathi, HOD, Department of Computer Science W




MEETING- 111

e

St. Vincent Pallotti College, Raipur
2023-24
IQAC MEETING

Date : 05/01/2024
Venue: AV Room
Time: 2:00 P-M.

Agenda:

1. Updating Faculty and Students on the National Education Policy (NEP)

2. Participation of Faculty in MMTTC (Malaviya Mission Teacher Training
Centre).

. Attending Training Programs Conducted by PRSU for NEP.

4. College Excursion.

W

MINUTES OF THE MEETING

IQAC Coordinator greeted all of the attendees to the meeting. Minutes of last IQAC
meeting were read and approved.

Dr. Kuldeep Dubey (Principal) highlighted the importance of updating both faculty
and students about the key provisions of the National Education Policy (NEP), which
includes new pedagogical approaches, a shift towards multi-disciplinary education,
and enhanced focus on skill-based learning. Principal also emphasized the importance
of faculty attending the NEP-related training programs conducted by Pandit
Ravishankar Shukla University (PRSU).

It was agreed that a special session will be organized for faculty to explain the
curriculum reforms and NEP guidelines.

It was agreed that faculty members would be encouraged to participate in the
upcoming MMTTC refresher/orientation programs.

A separate session on NEP will be conducted for students, focusing on how the
changes will impact their learning experience.

All the Heads of various departments have submitted the course completion report to
the Principal Sir.

Director of the college informed about the College Excursion scheduled in the last
week of November. HoDs are informed to collect names of the students willing to go
for the excursion.




The meeting conc i i
24 luded with a review of the action points and the respective

deadlines. as :
eadlines. It was emphasized that the updates on NEP, faculty participation in

training programs, and the excursi 3 .
> rsion should be othly to ensure act
engagement from all stakeholders. TS 4 e BEve

IQAC coordinator extended thanks to all the members and concluded the meeting.

Members Present:

Chairperson - Dr. Kuldeep Dubey (Principal) _,_@""’k 5

Members-

. Fr. Amit Tirkey (Director) Q @ﬂvﬁ’

. Dr. G. Padma Gouri (Vice Principal)

_Mr. Vaibhav Shrivastava (HOD, Department of Commerce i

. Mrs. Gayatri Iyengar (HOD, Department of Education)

. Dr. Prachi Singh (HOD, Department of Management)

_ Mrs. Yashswee Lonkar (Asst. Professor, Department of Educalion)‘g‘/\/
. Dr. Sunita Pawar (Librarian) Mg

_Mr. Tiharulal Dadsena (Administrative staff) /a’%.

o N B A WN -

2

IQAC Coordinator- -Mrs. Pooja Rathi, HOD, Department of Computer SCiex:(?/M/ 2




MINUTES OF MEETING: COMMERCE DEPARTMENT
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COLLEGE COMMITTEE

St. Vincent Pallotti College, Raipur
Committees 2023-24

Academic Feedback Committee
Members:
1. Dr. Kuldeep Dubey (C un\gngu—_-gj:*

2. Dr. G. Padma Gouri

3. Mr. Vaibhav Shrivastava {\1/

4. Mrs. R. Gayatri Iyengar (Archivist) (l
5. Mrs. Pooja Rathi _ ‘/\ o~

6. Dr. Prachi \'ingl( k“‘/ ).

7.  Mr. Durgasis '\h\ ra ,r’f’)
Objectives:-

1. Conduction of \u.{dcmu Audit of every department

2. Maintaining Collection, Analysis and action taken record of Teaching Learning Feedback
of every department
Maintaining Feedback record of Teaching Learning, curriculum, facilities and
stakeholders for every department (Collection, Analysis and action taken report)

Grievance Redressal Cell

Members: )
I. Dr. Kuldeep Dubey(C nn\uurr“‘}w
2. Dr. G. Padma Gouri k/&// \[,/\/
3. Mr. Vaibhav Shrivastava
4. Mrs. R. Gayatri Iyengar
5. Mrs. Pooja Rathi Y("\\'“
6. Dr. Prachi Singh™ [ )\O‘/P
7. Mrs. Yashswee Lonkar 1Arch|\isll«)j\k"’
8. Mr. Durgasis Mishra e
Objectives:- '&/

1. Setting a mechanism for collection and timely redressal of students’ grievances
2. Collection and redressal of Academic and Non-ac: idemic grievances
3. Maintaining an un-biased atmosphere for students.

Admission Committee
Members:
l. Dr. G. Padma Gouri (Convener) 2

Mr. Vaibhav Shrivastava (Archivist) M

-
3. Mrs. R. Gayatri Iyengar [ <

4. Mrs. Pooja Rathi Q c»/_\:"f =
5. Dr. Prachi Singh /")'i'h =

6. Mr. Durgasis Mishra o

Rz

Objectives:-
J. Planning and Execution of Admissions in diffe rent departments

2. Advertisements for admission.




Scholarship Distribution Committee

Members: ﬁ
1. Dr. G. Padma Gouri (C nnvenbr) ;/"-
2. Ms. Aanchal Mishra E
3. Mr. Singamala \/dmyc)a}(xshm (/\rchwisl)//
4. Mr. Durgasis Mishra /@.,//
5. Mrs. Ruchi Dagamwar goOn!
6. Miss. Shivali Shrivastav g
Objectives:- =
1. To collect and scrutinize the received scholarship forms.
=

To maintain the records of scholarship students.

Anti Ragging-Discipline Committee

Members:

& Wi

e

8.

Mr. Krishnakant Choubey (Convener) (m’w/

Mr. Mukesh Kumar Sinha (Co - Convener /\f'r/
Mrs. Bani Saha (Archivist) ﬁ

Mr. Dhaneswar Prasad Yadav # vz

Mr. Durgasis Mishra ﬂ"’/w/\,w\ AW

Mr. Rahul Kumar Sahu-"2""" ~

Mr. Alok Kumar Chaurasiya &

Mr. Sourav Puranik /pue8

Objectives:

1

LN

4.

Up-dation and maintenance of Code of Conduct for Students and Teachers.
Conduction of programmes to create awareness about Code of Conduct.
Maintain the discipline inside the College Campus

Looking after Canteen and giving suggestions for improvement.

Cultural Committee

Members: ;
1. Mrs. Yashswee Lonkar (Conv enc‘r)»a\ @
2. Miss Aanchal Mishra (Co-Convener) de
3. Ms. Neha Sahu _Q;;A,_a&*-\'-
4. Mrs. Ramola Vikas Dan /gavrg“ "
5. Mrs. Aayesha Hendricks rN/‘G
6. Dr. Priti Saini Agrawal (Archivist) Q9%
7. Mrs. Tripti Pashine O
8. Mr. Souray Puranik; \f
Objectives:
1. Celebration of National/International days, events, festivals for creating awareness of
constitutional and citizenship rights and duties.
2. Bringing Harmony in diversity: Cultural, Regional, Linguistic, Communal& Socio
Economic (Both for Staff and Students)
> 19

Motivating students for participation in out campus activities.




Aumni Engagement Committee

Members:
cr]n ers . o ///

Mr. Singmala V. Krishna (Convener)

2. Mrs. Bani Saha f§,~ @
3. Ms. Aanchal Mishra (Arg l\lbt) C

4. Mrs. Abhilasha Khare

5. Mr. Mukesh Kumar Smh J\J /”/

6. Mrs. Tripti Pashine

Objectives:
1. Ensuring the contribution of Alumni Association for the development of the Institution.
2. Conduction of annual Alumni Meet.
Research Cell
Members:
1. Mrs. R. Gayatri lyengar (Convener) L4
Mrs. Pooja Rathi RNV
Dr. Prachi Singh } e
4. Dr. Mini S. Pillai \2=
i 5. Mrs. Neetu Gupta (Archivist) @:!)&
Objectives:
1. Conduction of national Seminars, Guest Lectures and conferences.
2. Conduction of workshops on IPR (Intellectual Property Rights) and Research
Methodologies.
Looking after the publication in Journal (UGC Care & Scopus), Book and Chapter.
4. Conduction of Teachers’ presentation.
Newsletter & Magazine Committee (Both Digital & Print)
Members: @
1. Miss Aanchal Mishra (Convener) -t )
. Dr. KiranjeetKaur Bedi (/\I'th\‘lﬁ}) R

Mrs. Ayesha Hendricks (A&~

W N

(V%)

N

4. Mrs. Neetu Gupta
5. Miss Shivali Shrivastav
Objectives:

1. To coordinate with students and college administration for publication.

Women Cell & Anti Sexual Harassment Cell
Members:
1. Dr. Sunita Pawar (Convener) 4079/‘

2. Dr. Mini S. Pillai A
3. Mrs. Bani Saha (Archivist) {'75?
4. Mrs. Tripti Pashine =

oY




Objectives:
1. Gender Sensitization -Reducing Gender Bias
2. Creating facilities for gender friendly atmosphere
3. Bringing respect and understanding for gender specifics.

4. Addressing sexual harassment issues.
Website Committee

Members: //

. Mr. Vamsee Krishna (Convener) B
Mrs. Abhilasha Khare (Dcpul\ Convener) M '
Mrs. Yashaswee Lonkar 23"~ > o
Mrs. Neetu Gupta (Archivist) L’ @&

Mr. Durgasis Mishra ,,.p
e 1>
6. Mr. Hemant Sahu As"l =—

th h W N

Objectives: .
1. Regular up-dation of College Website.

Library Committee
Members:
1. Ms. Sunita Pawar (Convener) 47%
2. Mrs. Aayesha Hendrick (Archjvist) Qe
3. Mrs. Neetu Gupta @P’
Objectives:
1. Motivating students for constructive use of Library
2. Inculcating reading habits in students.
3. Providing guidance to prepare for competitive exams.
Extension & Charity Committee
Members:
1. Mrs. Mini S. Pillai (Convener) \/L’”
. Mr. Krishna Kant Choubey ( Aﬂ‘ﬂ.hl\lbl) -— W
Mr. Aakash Goenka A’F
Mr. Mukesh Sinha
5. Mr. Alok Kumar C‘haurasiya/@?
Objectives:
1. Conduction of extension activities that are not part of course curriculum.

2. Guiding institute towards social association and upliftment.

W

a

Educational Tour & Picnic Committee
Members:

1. Ms. Aanchal Mishra (Conv uxgr)-ﬁ/(\})}‘u// =

2. Mr. Krishna Kant (Archivist) =
3. Mrs. Ayesha Hendricks CACY\ -
4. Mr. Rahul Kumar Sahu— Za

5

Mr. Durgasis Mishra ,@«é‘\”

Objeectives:
1. Conduction of educational tour and picnic as per the College annual calendar.




Press Publication & Photography Committee

Members:
1. Mr. Krishnkant Choubey (Convener) =~
2. Mrs. Ramola V. Dan (Archivist)
o]

Mr. Mukesh Kumar Sinha V

Objectives:
1. Ensuring the publication of the events.

Guidance — Counselling and Placement Cell

Members: §
k] /
Mrs. Yashswee Lonkar (Conv Ln&.r}éx

1.

2. Dr. Prachi Singh m,‘«/ 2 4

3. Mr. Singamala Vamsee l\n.shna/

4. Miss Neha Sahu dalbly -

5. Mr. Alok Kumar Chdurasn;_i;’

6. Mr. Hemant Sahu (Archivist) /(.,f
Objectives:

1. Conduction of in-campus/off-campus placement activity.

2. Keeping record of Individual/Institutional placement.

3. Providing guidance for competitive exams.

4. Conduction of carrier counselling by internal staff / third party.
5.

Taking capacity building initiatives as-
a. Soft skill development
b. Language and communication skilldevelopment
c¢. Life skill development
d. ICT/Computing Skill Development
Industrial Collaboration Cell
Members: @

1. Ms. Aanchal Mishra (Convener) AONE=—

2. Mr. Aakash Goenka W

3. Mrs. Abhilasha Khare

4. Mrs. Bani Saha (\rchmst)/y/
Objectives:

I. Collaboration with local industries for getting hand-on experiences for students.
Mentoring Committee

Members: p ,2
1. Dr. Kuldeep Dubey (Convener) —=

2. Dr. G. Padma Gouri 6% \/\

3. Mr. Vaibhav Shrivastava (Departmental Archivist) 02/
4. Mrs. R. Gayatri Iyengar (Departmental Archivist) =

5. Mrs. Pooja Rathi (Departmental Archivist) Q(gék/

6. Dr. Prachi Singh (Departmental \rchmsl@/ &

7.4 Mr. Durgasis Mishra (Departmental Archivist) /’f"




~ Objectives:
1. Department wise recording of Mentor- Mentee relationship.
2. Yearly Analysis and reporting of data.
Eco Cell

Members: )
1. Mrs. Bani Saha (Convener) §/

Mrs. Yashswee Lonkar. %\ /
Mr. Singmala V. Krishna (Arch{\\ ist)

4. Miss Shivali Shrivastav 2>
Objectives: i

W N

1. Guiding the institute for-
a. Energy Conservation
b. Water Conservation
c. Air Conservation
d. Soil Conservation

2. Operating Cleanlinéss Drives

3. Waste Management

4. Annual conduction of Green/Environmental/Energy Audits
5

Managing out-campus environmental activities.

Special Days Celebration Committee

Members: '
1. Mr. Ramola Vikas Dan (Convener) /&%
2. Miss Neha Sahu - balal .-
3. Dr. Priti Saini Agrawal (Archivist8?
4. Mr. Hemant Sahu (,J/, :
Objectives: =

1. To organize and celebrate special and important days.

Canteen Committee

Members:
1. Dr. Sunita Pawar (Convener) * 77 = 14 .
2. Mr. Krishnakant Choubey (Archivist) U*L‘*”/‘“/'
3. Mr. Mukesh Kumar Sinha /Q,'”}/ ="
4. Mr. Sourav Purunik,/‘,‘ ”}_\-‘ 7

Objectives:

1. To supervise canteen activities and supervision.

Dr. Kuideep Dubey
PRINCIPAL
St. VINCENT PALLOTTI COLLEGE
KAPA, RAIPUR (C.G.)




STUDENTS GRIEVANCE REDRESSAL
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REPORT

St. Vincent Pallotti College, Raipur (C.G)
Session: 2023-24

Report of ‘One Week Faculty Development Program’

on

«Advanced Research Techniques and Intellectual Property Rights (IPR)’

Internal Quality Assessment Cell (IQAC) in collaboration with the *Research Cell” of St. Vincent
Pallotti College organized a one week ‘Faculty Development Program (FDP)' from 18-07-2023
to 22-07-2023 on ‘Advanced Rescarch Techniques and IPR’ comprising of divergent research
tools and techniques as well as the contemporary areas of ‘Intellectual Property Rights’ for all
the departmental faculty of the institution. The program inaugurated with a welcome speech by
Dr. Kuldeep Dubey. Principal of the college. Fr. Rev. Bipin Kishor Minj, Provincial Rector was
the Chief Guest and Fr. Amit Tirkey, Director of the institution was the special guest of the
program. The essential objective of the FDP is to uplift their involvement and cagemness in
creating the domain rescarch activities.

Dr. R.K. Rathore, a Faculty of Research and IPR of Bhilai on Day-1 elaborated the various
methods to identify the core collection of research journals including SCIE (Science Citation
Index Expanded), SSCI (Social Sciences Citation Index), AHCI (The Arts and Humanilies
Citation Index), CPCI (Conference Procecdings Citation Index), BCI (Book Citation Index)
along with SCOPUS and UGC-CARE to be considered for paper and journal publication by the
researchers. He also highlighted the concept of plagiarism and its types, detection and removal of
plagiarism. He also narrated on how to publish good journals and its pre-requisites to be taken
into consideration by the researchers with respect to citation and referencing of the research
literature.

On Day-2, Professor Dr. R.K. Rathore explained through power point presentation about the
reference management software, ‘Mendeley’, by which faculty members acquainted with the
exclusive method of creation of library, exporting with MS-Document, downloading as an
extension and inserting the reference manager to work on the existing resecarch document for
referencing all sources at once to effectively create and save the same.

On Day-3, the eminent spcaker, Dr. Shweta Bajaj, an Associate Professor of School of
Management, AAFT University, Raipur has taken all the participants to the fundamental nuances
of the *Systematic Literaturc Review' in which she claborated about the ‘Narrative’,
*Systematic’ and ‘Meta’ analysis of the review Lo develop different criteria including qualitative
and quantitative methodology to adopt by the rescarchers in their publishing works. On 4™ day of
the FDP, she emphasized the need and creation of right data to be maintained and constructed
using MS-Excel sheets. In order to make bibliometric analysis, Dr. Shweta Bajaj explained about
the effective usage of ‘VOSviewer, a software lo crealc maps on bibliographic data, text data, co-
citation map to create different clusters and incorporating in the research work.

PRINCIPAL
Or. KULDEEP DUBEY
(INCENT PALLOTT] coL
WAPARAIPUP IC.G




On Day-3, the Resource Person, Dr. Asha Ambhaikar, Professor of CS&IT, Kalinga University,
Raipur introduced the need and the protection of ‘Intellectual Property Rights (IPR)". She
clucidated on the types of IPR as copyright, patent, Trademark and emphasized the ways on
promoting idess, knowledge sharing and designing of the intellectual property. She also
elaborated various steps to file registration of the patent, ownership rights in India by her most
informative presentation.

The participants of the ‘Faculty Development Program’ are truly acquired the necessary methods
as well as the present-day technology on advanced rescarch as delivered by all the resource
persons. It has been a tremendous benefit to the faculty members of the institution. The one-
week FDP concluded on 22-7-2023 with the vote of thanks by Vice-Principal Dr. G.Padma
Gouri and she has motivated all the participants to upheave the research interest and use the all
the resources to create new and essential intellectual property rights. Dr. G.Padma Gouri also
appreciated the efforts of IQAC and Research Cell in conducting this program. Principal Dr.
Kuldeep Dubey presented the institutions mementos to the speakers. IQAC In-charge, Mrs.
Pooja Rathi, Research Cell Head, Dr. Prachi Singh, all heads of the departments and faculty
members were also actively present in this one-week faculty development program.

(/-

PRINCIPAL
- Dr. KULDEEP DUBEY
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has actively participated in the Faculty Development Program on

“Advanced Research Techniques and IPR™

from 18.07.2023 to 22.07.2023 organized by IQAC in collaboration \
. Vincent Pallotti College, Raipur (C.G.)
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